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Some thoughts to share from the Head of Prep School 
 

Namaste, parents, guardians and friends of the school. 
 
I am pleased to present to you The Swaminarayan Preparatory School’s Parents’ Guide. 
 
The Prep School has continued to deliver a very high standard of education with an extraordinary array of 
subjects and activities tailored to meet pupils’ interests, allied with a very high level of pastoral care and 
sports opportunities. Much emphasis is placed on instilling core values, such as self discipline, respect, 
honesty, loving, compassion as well as a sense of caring into our pupils from the Kindergarten right 
through to Year 6. Our strong family ethos, along with our dedicated team of Prep School staff ensure 
that our broad curriculum approach provides our pupils with a wide variety of subjects and lessons. The 
Prep School is proud to provide all of its students with an assortment of games and ample opportunities 
are provided for students in Years 3-6 to represent the school in football, tag rugby, hockey, athletics, 
rounders, cross country and netball. 
 
Our pupils’ horizons are widened by annual opportunities to travel overseas for purposes ranging from 
residential trips to France, skiing in Italy, the Isle of Wight and many other day trips and activities in 
between.  Drama and public speaking continue to flourish, with the school running a staggering 53 after 
school clubs throughout the last academic year. With the Prep School receiving accolades such being 
granted Eco School’s status, a Quality Science Award, numerous Mathematics achievements and the 
Healthy School’s Status – it is a great time to be apart of our school. We are immensely proud. 
 
This guide, our gift to you encapsulates some of the many activities and initiatives that we ensure your 
children receive in abundance. We are very proud of our school. Indeed, we are determined to make it the 
“world’s best” – this, in fact, is our catch-cry. The Hindu ethos and values permeate daily life at our 
school, and the children experience joy, learning, challenges and satisfaction each day. By referring to this 
guide, you will be able to support us in the best way possible and, as a result, ensure that your child makes 
the very best use of all the opportunities available to them on a daily basis at our school. 
 
Academically, the Prep School pupils have excelled in many subjects, year in and year out. We firmly 
believe in the philosophy of holistic education, which leads to the development of a child who is equipped 
with life-long learning skills. 
 
This guide contains a wealth of information, from logistical aspects such as school uniform, stationery and 
information about the range of Thinking Skills covered in lessons. Please keep this guide in a safe place at 
home, easily accessible to everyone. In that way you and your family will be kept informed. 
 
As the school continues in its efforts to move even further forward, we seek to create a strong partnership 
between you, your child and the school, with mutual trust and respect for all. The task ahead will be much 
easier and immeasurably fruitful if we work together in a supportive atmosphere to bring out the best in 
your child. 

With Best Wishes 
 
 
 

Mr Umesh Raja 
Head of Preparatory School 

                                   
Founder & Inspirer of the School: H H Pramukh Swami Maharaj 

Mission Statement 
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“Education is that which Liberates” 

 
The Swaminarayan School, as envisioned by the founder His Holiness Pramukh Swami Maharaj, aims to 
be a school of excellence, encapsulating the best of both contemporary British educational practice and the 
rich heritage of Hindu culture.  
 
The defining aims of our school are: 
  

1. To promote our Hindu culture, British values and way of life. 
2. To enable pupils to become “life long learners” who are lively, imaginative, enquiring, 

confident, independent, and who display self esteem and self discipline.  
3. To continue to raise our academic standards by having high expectations of teaching and 

learning. 
4. To give our pupils an opportunity to take part in a wide range of extra-curricular activities, 

performing arts and cultural experiences so that they become good citizens of the country.  
5. To send well-adjusted and well-rounded young people to higher education. 
6. To instil a sense of concern, awe and wonder about the world within our pupils and establish 

strong links with the parents, Mandir, and the wider community.  
 
 

We aim to achieve these goals by further commitments to : 
 
 

The Pupils 
Never losing sight of the ‘Ten Commandments’ and by taking responsibility fo r their intellectual, 

social and spiritual development. 
 

The Parents 
Providing quality education within a safe and secure environment. 

Providing value for money. 
Maintaining good relations through regular communication and encouraging participation.  

 
The Staff 

Developing attractive and good employment conditions. 
Creating an environment which recognises ability, encourages initiative and teamwork and develops  

unity. 
Providing personal and professional support. 

Communicating on a regular basis. 
 

The BAPS Organisation 
Ensuring we observe the principles and rules of The Swaminarayan Hindu Mission  statement. 

Using resources efficiently and operating cost controls.  
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The Ethos and General Character of the School 
 

We start, as we should, by referring to the 1944 Education Act, which influenced education in this 
country. It states: “every child should be fully educated according to their age, aptitude and ability.”  
 
Based on this vague general ideal, the school has evolved a policy that it should be a caring 
community, establishing good relationships and a firm, yet tension-free discipline. Our Hindu code 
imposes upon us a clear sense of purpose through its vision of tolerance, moderation, compassion 
and much, much more. We are a British school, in the British work-place but cradled in the love of 
a religion which means so much to us. 
 
Our school always values and aims at high standards of achievement in all areas  of the curriculum 
and beyond. It always provides enough breadth, so that every child is able to flourish. Children are 
regarded in a positive light, giving them the best chance to succeed academically. Whilst the able 
child should be extended, the average child should feel supported and encouraged to achieve a 
progressively better standard. 
 
The Swaminarayan School works closely with parents to establish habits of responsibility, self -
discipline and commitment in the children so that they come to value education.  
 
The school provides a secure, safe, clean and positive learning environment, where children  are 
encouraged to choose from a wide variety of interests.   As well as school rules, children are also 
brought up to believe in and adhere to an ethical set of rules. 
 
All children must endeavour to make The Swaminarayan School one of the best in the coun try; they 
must treat other children as they would treat themselves; they must never lose sight of the fact that 
God resides in all of us and in all of our fellow creatures who inhabit our world, and they must 
endeavour to learn and always try their best. Children must understand that the heart of education 
is to educate the heart, so they must develop love for the God in whom they believe. All children 
must respect other pupils, parents, teachers and school itself. Finally, and rather appropriately for 
this guide, the school and children must inspire their parents to be interested in their education.  
 
The Board of Governors 
 
Mr Piyush Amin    Chairman 
Dr Bharat Patel     Governor 
Mr Yogesh Patel    Governor 
Mr Mahendra Amin    Governor 
Mr Dipak Patel     Governor 
Mr Shailesh Pujara    Governor 
Pujya Yogvivek Swami    Governor    
Mr Tarun Patel     Governor 
Mr Shaumit Saglani    Governor 
 
The Akshar Education Trustees 
Mr Jitubhai Patel   Chairman 
Mr Vinodrai Patel   Trustee 
Mr Ratilal Patel   Trustee 
Mr Jayendra Patel   Trustee 
Mr Arvindbhai Patel   Trustee 
Mr Vinubhai Bhattessa   Trustee 
Mr Maheshbhai Patel   Trustee 

The A-Z of Prep School 
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Assemblies 
 
Each child is involved in a daily, communal act of worship each morning, usually at 8.30am. The assembly is 
an important part of the day as it is a time when the Prep School meets together. Assemblies are varied and 
include whole school assemblies, phase assemblies, visits to the Mandir, moral based values and spiritual talks 
from Sadhus and festival assemblies (including Diwali, Christmas, Chinese New Year, Easter and India 
Republic Day). Parents are welcome during festival and class assemblies. During the course of the academic 
year, every child in the Prep School is given the opportunity to perform on stage in the Yogi Hall. 
 
Assessment and Reporting 
 
Formative (on-going) assessment is used to guide the progress of individual pupils. It involves identifying 
each child's progress in all areas of the curriculum, determining what they have learned and what therefore 
should be the next stage in their learning. Formative assessment is mostly carried out informally by teachers in 
the course of their teaching. Suitable tasks for assessment include: 

 small group discussions perhaps in the context of a practical task 

 short tests in which the teacher gives questions orally and pupils write answers 

 specific assignments for individual pupils 

 Thinking Schools (Thinking Maps, Thinker’s Keys, Multiple Intelligences) 

 individual discussions in which children are encouraged to appraise their own work and progress 

 recorded observations of children’s learning in the Foundation Stage. 
 
Formal school examinations in English and maths (KS2) take place at the end of the autumn, spring and 
summer terms.  Years 3 children take the Cognitive Ability Tests (CATs).  We also participate in InCAS 
online testing for general maths each term and mental arithmetic, reading, spelling, developed ability and 
attitudes in the summer.  Termly reading tests are also administered from Years 1-6.  SATs take place in the 
summer term for Year 6.  All Year 6 pupils will need to reach the required standards in the Senior School 
Entrance examinations before being admitted to the Senior School. 
 
Parents’ evenings are held in the autumn and spring terms to inform parents about the curriculum and discuss 
children's progress.  Written reports are issued by the class teacher at the end of each term – on occasions, 
children will be able to assess their own learning in these. 
 
Attendance 
 
It is essential that we receive a note from parents to the form teacher after their child's absence from 
school. By law, unauthorised and unexplained absence count as truancy. The school is most reluctant to 
give permission for parents to take their children on holiday during term time. We recommend the 
Christmas break (3 weeks) or the summer break (5/6 weeks) for family holidays. Only in exceptional 
circumstances, will permission be granted for such absences. Requests for absences other than for urgent 
medical appointments must be made in writing to the Head of Preparatory School and cc’ing in class 
teachers.  All these occasions will be recorded on the reports and records kept in the children’s folders.  
Even then we must abide by the government directive of only five days to be taken from term time. More 
than five days will count as unauthorised absences. Please remember that time taken from school disrupts 
your child’s education. Please also note that homework cannot be given for children who take holidays 
during term time and that these children will need additional support on their return to school to help 
them settle back into the school routine. 
 
Please refer to the year group summary letter for information about which topics will be covered in class 
during any possible absence. 
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Behaviour and Discipline 
 
The school adopts the policy of positive reinforcement. Whilst pupils are generally well behaved, 
appropriate sanctions are meted out when the need arises. The class teacher will deal with most infractions. 
If this is not deemed sufficient then the child will be referred to the teacher in charge of behaviour. If there 
is further transgression then the Head of Prep will be involved. 
 
The Swaminarayan Prep School Criteria for Good Behaviour 
This set of guidelines is arranged under the following headings: Personal and Social Education 
(Citizenship); Caring For Our Environment; Maintaining a Calm and Quiet Atmosphere; Self-Discipline 
and Organisation; Respect for Yourself and Others. Copies are distributed each September, and to new 
children upon their arrival in the school. Replacement copies can be obtained from your child’s class 
teacher. 
 
Rewards for good behaviour choices are as follows: 
 

 Verbal praise, stickers and stamps from the class teacher 

 Positive comments in books and diaries 

 Recognition in assembly 

 Visits to other staff and to the Head of Prep 

 House Points and Golden Time 

 Praise and attention from other members of staff 

 Celebration notes awarded throughout the week 

 Weekly certificates awarded in Mandir assembly 

 Attendance and “Kangaroo” certificates at end of term 

 Prize Day awards at end of year and special trips 

 Class Dojo Points 
 
Consequences for making poor choices are as follows: 
 

 In the Foundation Stage, individual discussion and guidance with the teacher 

 Verbal warning 

 Removal to an isolated desk in class 

 Lunch or break detention with work 

 Completion of Think Sheet  

 Note in homework diary 

 Letter home  

 Meeting with parent  

 Lunchtime spent in the reflection room 

 Removal to another classroom 

 Withdrawal from day and residential trips and performances (including prize day) 

 Fixed Term exclusion. 
 
Positive behaviour management exists throughout the school day. Our aim will be to praise rather than to 
censure, to commend successes, emphasise potential and highlight good behaviour. 
Please remind children that they must comply with our school rules in order to protect their own safety. 
For further information refer to the Behaviour and Discipline Policy which can be obtained either from 
the school office or on the website. 
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Bullying 
 
Bullying may be verbal or physical and will not be tolerated by the school in any form whatsoever. If your 
child is a victim of bullying, or if they observe incidents involving others, they must not hesitate to inform 
a member of staff. No child should put up with bullies in their group of friends or within the school. 
(Refer to the anti-bullying policy for more information). 
 
Charities 
 
We hold fundraising events for charity throughout the year in a variety of different ways.  Money raised goes 
to a number of different organisations such as: Great Ormond Street Hospital, Cancer Research, Shelters and 
The Rainbow Trust. 
 
Childhood Diseases and Infections 
 
Generally we follow the Department of Health and DfEE guidelines on infection control. In addition, the 
following controls are also necessary: 

 

 When a child is suffering from a communicable disease (excluding the common cold), s/he must be 
kept at home. If in doubt, please consult your GP. 

 When a child returns after a reportable communicable disease, we will require a doctor's letter to 
confirm that the child is no longer infectious. 

 When a child is found to have head lice, we may ask parents to keep her/him at home until s/he is 
clear of them. 

 
Communication 
 
Information will be passed along to parents through letters, and contact using the Class Dojo system or 
class diary.  Parents are welcome to use these means of communication. 
 
Curriculum 
 
Curriculum refers to all the planned activities that we organise in order to promote learning and personal 
growth and development. It includes not only the formal requirements of the National Curriculum, but 
also the range of extra-curricular activities that the school organises in order to enrich the experience of the 
children. It also includes the ‘hidden curriculum’, or what the children learn from the way they are treated 
and expected to behave. We aim to teach children how to grow into positive, responsible people, who can 
work and co-operate with others while developing knowledge and skills, so that they achieve their true 
potential. 
 
All classes in the Prep School are taught predominantly by their respective teachers, but subjects such as 
French, Religious Education, LAMDA, Yoga, IT, PE, Gujarati and Performing Arts are taught by 
specialist staff at some year levels- these teachers are shared between the Prep and Senior Schools. Nursery 
and Kindergarten children have weekly sessions of cultural lessons as well.  French starts from Reception 
and Gujarati starts from Kindergarten. 
 
A full copy of the Curriculum Policy is available from the school office or on the website. 
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Fees and Entry 
 
Children are admitted to school on the basis of parental and child interview/assessment in the 
Kindergarten, Nursery and Reception, and on the basis of a short test for the Pre-Prep and Prep. 
 
It is school policy that when a pupil is first admitted to the school, the fees for the first term should be 
paid in advance of the pupil starting the term. Fees for subsequent terms should be settled by the date 
shown on the invoice. Discounts are available for siblings (brothers or sisters). Additional trip money 
will be added to the school fees in the first term, which will cover three day trips in that academic year 
and special ‘subject days’ – these include Science, CDT and Maths days, the end of year picnic, a whole 
school pantomime, a visit to the theatre and other special events held at the school. This excludes 
residential trips such as the French trip, Ski trip, Isle of Wight trip or the Peak District. 
 
It is important that school fees for each term are paid on time. 
The following discounts are available: 
 

 A 10% discount is offered to parents for the second and subsequent children in the school.   

 All parents receive a one-off discount for one term’s fees for every family they introduce to the 
school. 

 
Further information can be obtained from the Bursar. 
 
Food 
 
Well-balanced, nutritious, vegetarian lunches are cooked in our own kitchens every day. There is no extra 
charge for this. A weekly menu is displayed outside the dining area at the start of every week as well as the 
forthcoming week being online from Friday afternoon. The management oversees the planning of menus 
and ensures that in the course of a week, the meals provided make up a balanced diet. Nursery and 
Kindergarten children receive their cooked lunch in their own designated areas. The Kindergarten starts their 
lunch at 11.30am; Nursery 12.00pm, Reception and KS1 at 12.15pm; and KS2 at 12.30pm. Parents must 
inform the school in writing if there are any dietary restrictions for their children. 
 
Please do adhere to the school’s code of conduct on dietary requirements. 
 
The following are not to be brought to school: 
 
Crisps (except on fasting days), chewing gum, sweets, chocolate, fizzy drinks or foods containing garlic, 
onions, nuts, eggs, meat, fish, gelatine, or any other animal by-products. 
You may bring in a healthy snack (such as fruit) and pure fruit juice (with no added sugar) or water in a 
plastic bottle. Only water will be allowed as a classroom drink- these should be brought in a bottle with a 
sipper top. 
 
Only the KG and Nursery children celebrate birthdays with a class party.  
 
Homework 
 
Homework is an essential element of the teaching and learning process to reinforce classwork and 
develop skills. 
 
Therefore, at The Swaminarayan School: 

 children are expected to complete set homework each week 

 children may be asked to complete unfinished work at home 
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 further practice in basic skills (e.g. handwriting) may be set at the discretion of the class teacher 

 children will be asked to undertake activities at home connected with their topic  

 children keep a diary for homework (Key Stage 1 and 2). 
 
Reading, alone or with an adult, for 15 to 20 minutes each day is a compulsory part of homework. 
 
How can parents and guardians help with homework? 
 

 Check that homework details are filled in clearly and regularly in the homework diary.  There is space 
there for your regular signature. 

 Help your child organise his or her time to best advantage so that things are not all left to the last 
minute or even forgotten. 

 Try to make sure that there are suitable working conditions at home. 

 Take a positive and active interest in your child's work at home rather than just insisting that it is 
done. 

 Let us know if there are problems with homework that you cannot resolve.  Perhaps your child seems 
to be doing too much, or not enough, or is finding it too easy or too difficult.  Contact the class 
teacher in the first instance, using the homework diary. 

 
A full copy of the Homework Policy is available from the school office. 
 
Houses 
 
Every child is a member of one of the three houses: Neelkanth, Sahajanand and Ghanshyam. All children are 
allocated to one house upon entry to the school. House meetings are held regularly and the children are able 
to develop teamwork skills and team spirit when competing in a variety of House competitions. This system 
allows for all to collectively strive for their house to be the best in every way in the school. House points are 
awarded on merit. House Captains are selected each year- they are nominated by the teachers affiliated to 
each House. 
 
London Academy of Music and Dramatic Arts (LAMDA) 
 
LAMDA dramatic lessons benefit all students by instilling confidence, nurturing development and 
providing an opportunity to earn internationally recognised certificates. With this growing confidence, 
students are able to express themselves articulately increasing their levels of creativity. Gaining confidence 
and improving public speaking will clearly benefit students throughout their professional lives; in careers as 
varied as law, politics, business or the performing arts.  There will be an additional fee in Years 5 and 6 to 
cover the cost of external examinations for the pupils.  
 
In addition to this the school also carries out internal public speaking competitions every year to help 
further the pupils confidence. 
 
 
Late Stay Facility 
 

   There is a late stay facility, which runs from 3.30pm to 4.45pm for all children in the Dining Hall. All 
Kindergarten/Nursery children should be collected by 3.30pm (if possible), as it is a very long day for 
them. We would prefer only parents or guardians to collect their children from late stay. The staff will not 
hand over younger children to older brothers or sisters unless you give written permission. Parents of 
children who arrive at 4:45pm may enter the school building via the main entrance. Please note that there 
will be a charge for collecting children later than 4.45pm. 
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Learning Support 
 
We are a moderately selective school. However, we recognise that from time to time, some children will 
need additional support from their teachers. The curriculum and staffing ratio in our school are designed 
to provide access and opportunity for the children within the classroom. 
 
We monitor each child's progress at school and produce regular verbal and written reports for parents. We 
advise parents if we have any concern about a child's progress. However, it is not possible to diagnose 
dyslexia or other specific learning difficulties without specialist assessment. A formal assessment can be 
arranged either by the parents or by the school at the parents' expense. 
 
Should a child be identified as needing long-term one-to-one additional support, we would advise parents 
to seek an establishment where such support is available. Admission is given with the clear understanding 
that the school is unable to provide any long-term additional support for children with special educational 
needs.  The school employs a part-time Learning Support Advisor (SEN Teacher) who addresses and 
supports teachers, children and parents. 
 
Library 
 
The School has a well-resourced library on the first floor in the Junior Department. It has been refurbished 
to suit the needs of children from Kindergarten to Year 6. The School holds an annual Book Week and 
termly Book Fair, which enables children to buy books which the school feels will help their progress in 
English and other subjects. The money raised is used to continually improve the library facilities. Parents are 
welcome to donate appropriate books to the library. 
 
Obligations of Parents to the School 
 
The School believes that education is a partnership between parent, school and child. At Kindergarten, 
Nursery and KS1 level in particular, parents should sit with their children and help them with their 
homework. It is especially important that parents should listen to their child reading regular ly. Try to 
make this enjoyable and be supportive in your approach. Do not put your child under pressure - that 
might well be counter-productive.  
 
We ask parents to: 

 never approach another child in the school to confront them with issues, they should always start by 
contacting the class teacher and let the school deal with any issues or concerns. 

 provide their child with the best conditions for learning by making sure that he/she comes to school 
prepared and on time  

 ensure that homework is completed 

 avoid time taken out of term unless absolutely essential 

 come and see us promptly if you are not happy with any aspect of school, rather than conveying 
your concern to your child.  

 support us in matters of school policy and in areas of behaviour and dress 

 let us know immediately if anything happens at home that might affect your child at school. 

 try to help your child understand that we have to consider everybody's best interests and to cope 
with any disappointments positively. 

 
   Our aim is to build a partnership between you, your child and us. Children should come to school well 

rested and ready to work. 
 

   If you have any concerns about your child, please do not hesitate to discuss these with the form teachers. You 
can always make an appointment for this. 
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Open Mornings  
 
These are held twice a year, allowing parents to visit the school whilst lessons are going on. This is an 
excellent opportunity for visitors to see the school working and observing the learning being achieved. 
 
Parental Involvement 
 
Involvement of parents at school events boosts a child’s self-esteem. Parents are invited to attend a wide 
variety of events including festival and special assemblies, PTFA social and sports events, Summer Fair, Prize 
and Sports Day, Open Morning and trips. 
 
Parents’ Evening 
 
Held in both the Autumn and Spring terms. This is an excellent opportunity for you to meet with your 
child’s teacher, discuss your child’s progress and determine targets for the term ahead. 
 
All parents are expected to attend and the dates for the meetings are published at the beginning of each 
academic year. 
 
Performing Arts 
 
The curriculum includes Indian classical and folk music and dance together with Hindu religious songs. 
Our school aims to achieve high standards in dance, music and drama. Children participating in a music or 
dance troupe will be expected to practice at home and may be required to attend lunchtime and after 
school rehearsals prior to public performances and festivals. Parents are asked to encourage and support 
children in these activities by accompanying them to events. Peripatetic instrumental lessons are provided 
on a one-to-one-basis from Year 1 onwards at an additional cost.  
 
The Governors have agreed that it is inappropriate for a Hindu School that aspires to the highest cultural 
and moral standards to give any place to Bollywood songs and dance either in the curriculum or in our 
extra-curricular activities. 

PSHCE (Physical, Social, Health, Citizenship and Emotional) & Philosophy for Children (P4C) 

PSHCE & P4C are run in conjunction with each other in the curriculum.  While PSHCE does follow a 
curriculum the lessons may change, or additional lessons may be needed, as and when the need arises based 
on staff listening to the views of pupils. 
 
P4C is a structured thinking skills programme based around the principles of Socratic Dialogue, drawing 
out ideas, thoughts and opinions, stimulating and challenging these in turn. This programme is known as a 
“community of enquiry” - in which teacher and children collaborate with each other to grow in 
understanding, not only of the material world, but also of the personal and ethical world around them. 
The community of enquiry approach suits a holistic concern for their students: self-esteem rises with 
children’s ability to communicate in a personally meaningful way with their peers.  
 
In classroom practice, P4C involves a shared discussion revolving around a question that has been 
generated in response to a given stimulus. 
 
Play Schemes 
 
The Prep School runs three play schemes outside of term time for the benefit of its pupils and parents. 
Staff are employed from within the Prep School for the Summer Play scheme. The play scheme includes a 
wide range of internal activities and off site trips to broaden our pupil’s horizons and experiences.  
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Prayers 
 
Our school prays together each morning at assembly. In addition, class prayers take place at the start of 
each lesson, before break and lunch, and at the end of the school day. The Kindergarten and Nursery 
children are introduced to daily prayers such as Ragu Pati Raghav Raja Ram and He Parmeshwar Mangal 
Datta. A prayer booklet is issued to all new pupils and copies can be obtained from the school office as 
well as being located in the Pupil Dairies. 
 
Prize Day 
 
Held at the end of the academic year, this event is the perfect opportunity to celebrate the achievements of 
all our pupils who have displayed persistence and commitment throughout the year. The criteria for 
winning an award are as follows: 
 

 Consistent, positive attitude 

 Consistent completion of homework 

 Making good behaviour choices 

 Presentation of work 

 Willingness to work cooperatively  

 Contribution to class discussions. 
 
Each year, the Prize Day celebration boasts a variety of cultural performances, speeches and reports from 
children. Examples of performances from the past include Oliver, The Tempest, A Midsummer Night’s 
Dream, Aladdin, The Jungle Book, The Little Mermaid, Pinocchio and Peter Pan. 
 
Punctuality 
 
Punctuality is an important part of self-discipline and is essential for good time management. 

 Kindergarten and Nursery children should be delivered to their designated areas by 8:15am. 

 Reception and Key Stage 1 (Infants) must be in the dining room by 8:15am. 

 Key Stage 2 (Juniors) must be in the junior playground by 8:15am. 
 
Children will be collected earlier from the playground on wet or extremely cold days. Please stay with your 
child until 8am if you arrive at school early. 
 
Lateness causes disruption to assemblies and to the work of the whole class, the class teacher and 
administrative staff. Assemblies are a vital part of the school day, as they support and uphold the ethos of 
our school. Children who arrive to school late can find it difficult to settle into the routine of work. We 
do understand that there are occasions when lateness cannot be avoided. Lateness is monitored within the 
school register and termly reports, and parents will be contacted if lateness causes us concern. Our advice 
to you is to aim to deliver your children to school by 8.15am. 
 
Reading 
 
Here at the Swaminarayan School we are determined to set your child on the path to a happy and 
productive future.  We know that the key to this is to empower everyone to become effective readers, not 
just readers who are good at decoding phonics, but those who can truly understand the text.  Our aim is to 
produce readers that, where necessary, can understand and put into practice the textual devices needed to 
become proficient writers. 
 
We also run morning reading in the playground from 8.15am for ten minutes to help instil a love of 
reading books in the pupils. 
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Records and Assessment 
 
We believe that effective assessment provides information to improve teaching and learning. We give our 
children regular feedback on their learning so that they understand what it is that they must do in order to 
improve. This allows us to base our lesson plans on a detailed knowledge of each pupil. We keep parents 
informed of their child’s progress through parents’ consultation evenings where we show term targets 
specific for each child and written reports each term. This is to ensure that teachers, children and parents 
are all working together to raise standards for all our children. 
 
A full copy of the Records and Assessment Policy is available from the school office. 
 
Reports 
 
Children receive three written reports per year: 
 

 Autumn Term: specialist and class teacher report 

 Spring Term: specialist and class teacher report. The class teacher’s report contains a self-evaluation by 
the pupil and the teacher 

 Summer Term: specialist and class teacher report. 
 
Parents are advised to sit down with their children following each report to ensure continued progress in 
both their academic standard and their general development as individuals. 
 
Safeguarding 
 
The health, safety and well being of all our children are of paramount importance to all the adults who 
work in our school. Our children have the right to protection, regardless of age, gender, race, culture or 
disability. They have a right to be safe in our school. 
 
In our school we respect our children. The atmosphere within our school is one that encourages all 
children to do their best. We provide opportunities that enable our children to take and make decisions 
for themselves.  
 
Our teaching of personal, social and health education and citizenship helps to develop appropriate 
attitudes in our children and makes them aware of the impact of their decisions on others. We also teach 
them how to recognise different risks in different situations, and how to behave in response to them. 
 
A full copy of the safeguarding policy is available from the school office or can be found on the school 
website. 
 
 
Safety and Security at School 
 
The school is ‘in loco parentis’ for children in its care and so makes every effort to make sure that all 
children learn in a safe and secure environment. Inspectors from various agencies inspect it regularly and 
we have to meet with their standards. Playgrounds are always supervised but there is always the danger of 
injury during play. During breaks, a teacher is on duty but at lunchtime, we employ lunchtime assistants 
and support staff to look after the children at play and at lunchtime. 
It is also essential that no adult remains within the school premises without permission. If you are to meet 
a teacher then please ensure that you notify the School Office. Whilst it is understandable that parents will 
want to observe their child in the school environment please remember that the presence of any unknown 
adult places the children at risk. 
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Please remember that the playground is also a car park – at the end of the day always keep your children 
with you. 
 
Within the school the following regulations are followed to ensure the safety of all within the school: 

 Fire regulations must be read, understood and adhered to at all times 

 Jewellery must not be worn during P.A. dance or P.E. lessons, except studs for girls, and Kanthi for 
religious reasons. Make-up should not be worn except for performances 

 
School Day 
 

 Morning session Afternoon session 
Kindergarten 8.25 – 11.30 2.00 – 3.30 
Nursery 8.25 – 12.00 2.00 – 3.30 

Reception 8.25 – 12.15 1.25 – 3.30 
Key Stage 1 8.25 – 12.15 1.25 – 3.30 
Key Stage 2 8.25 – 12.30 1.25 – 3.30  

 
For information about dates and events, please refer to your copy of the school calendar. 
 
Scholarships 
 
There are several scholarships on offer to Year 6 pupils applying to Senior 1. These scholarship 
examinations are held in the preceding January of each year. Sample papers and further details are available 
from the admissions secretary. 
 
School Council 
 
This is a student committee that fulfils an important role in the Prep School. They serve to listen to 
proposals or suggestions from pupils in the interest of the school and form a link between the pupils and the 
teachers of the school. The committee will be jointly chaired by the Head Boy and Girl of the school. Two 
pupil members chosen from Year 1 to Year 6 hold positions on the committee. 
 
School Medical Form & Emergency Contact Information 
 
Please ensure that you have completed a medical form for your child and return it to the school as soon as 
possible or at least by the second week in September. Also keep the school office and class teacher 
informed of any changes.  Always ensure your emergency contact information is up to date, and inform the 
school of any changes. 
 
Signing Out 
 
If a parent needs to collect a child, they must be signed out by the secretary. Dental/medical appointments 
etc. should be made out of school time. If this is unavoidable, parents should send a note to the teacher. 
Likewise, when arriving late, pupils must be signed in at the school office before heading to class. 
 
Sports and Extra-Curricular Activities 

The Prep School runs an extensive programme of clubs after school mainly for KS1 & KS2 children. A full 
list of clubs each term can be found on the school website.  Please ensure that your child is collected after 
these clubs promptly at the designated ending time. 
 
We compete against other schools in team games such as football, netball, tag rugby, rounders and cricket.  
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Sports Day 
 
Sports Days take place annually in the summer term (FS & KS1-2). This is held once a year, after the End 
of Year examinations, with organised sports competition between the Houses. All parents are welcome to 
attend to support and encourage their children.   

Staff  List 

An up to date list of all staff in the Prep School with their qualifications, is handed out at the beginning of 
the year to all parents. A copy is available from the school office upon request throughout the school year, 
or on the school website. 

Teaching and Learning 

At The Swaminarayan School we believe in the concept of lifelong learning and the idea that both adults 
and children learn new things every day. We maintain that learning should be a rewarding and enjoyable 
experience for everyone; it should be fun. Through our teaching we equip children with the skills, 
knowledge and understanding necessary to enable them to make informed choices about the important 
things in their lives. We believe that appropriate teaching and learning experiences help children to lead 
happy and rewarding lives. 

A full copy of the Teaching and Learning Policy is available from the school office or on the school website. 
 
Thinking Skills 
 
The Swaminarayan School has embarked on an exciting journey known as the “Thinking Schools” 
programme, which involves the implementation of a number of Thinking Skills, including Philosophy for 
Children, Thinking Maps, Thinker’s Keys and Multiple Intelligences.  
 
Types of thinking 
 

 Reflective Thinking: where we examine the grounds and consequences of our beliefs in order to solve a 
problem that has unsettled us. 

 Critical Thinking: having a questioning approach and giving reasons for everything you say. 

 Creative thinking: identifying difficulties and deficiencies and valuing the search for new ideas, seeking 
viewpoints of others etc. 

 Thinking about thinking: metacognitive awareness. 
 
Trips 
 
All classes take part in a minimum of three trips each academic year as well as receiving numerous 
workshops such as visits from professional folk, authors, story tellers, Irish Dancers, Pantomimes etc. Day 
trips are organised by the class teacher and parents may be invited to attend when spaces permit. The 
Kindergarten may participate in three local trips in the year. For most trips or activities, we try to involve 
different parents on different occasions.  Records will be kept of those who help so as to ensure fairness.  
Key Stage 2 children are expected to participate in residential school trips, which may last for up to a week 
(at an additional cost). In addition, in Year 3, 4, 5 and 6 children attend residential trips. 
 
Please note that the money allocated for trips covers day trips, workshops and enrichment activities 
throughout the year. 
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Uniform 
 
All pupils are required to wear the correct school uniform to school at all times. The wearing of sneakers is 
prohibited unless during PE or lunchtimes, at all other times, the correct school shoes must be worn in and 
around the school buildings. Parents should order the uniform before the end of the Summer Term to 
allow time for delivery.  
 
Valuables and Lost Property 
 
Toys, mobile phones, iPods, MP3 players, games, non-religious jewellery (girls with pierced ears may wear 
studs only), money or other precious items should not be brought into school, unless requested by the 
teacher. Stealing and dishonesty will not be tolerated. 
 
Any valuables brought into school will be at the owner’s risk. The school/staff will not accept 
responsibility for these. 
 
Welfare and First Aid 
 
We do request that children are not sent to school when they are unwell. If your child should become 
unwell or have an accident in school he/she will be referred to the school matron.  If in her opinion, the 
child needs to go home, parents will be contacted and asked to collect their child. 

 
If the child is injured during the day, first aid will be administered for minor injuries, but for a major 
injury, parents may be called to take the child to hospital. Should the parent be delayed, the school will 
arrange for the child to be taken to hospital with an adult from the school. Parents or guardians will need 
to go to the hospital directly and take over the responsibility for their child. The injury will be recorded in 
the school accident book. 
 
Medicines and inhalers should be left with the school matron with simple and clear instructions as to their 
use. Pupils in Year 3 and above may keep their inhalers with them, if it is likely that they will need them.  
Also, please send the form giving permission to the matron to administer this medicine to your child. The 
school cannot be held responsible for any mistakes administering medicines by the Matron. We encourage 
parents to administer medication where possible. Parents entering the school building must do so via the 
school’s main office before signing in and out for the welfare, health and safety of all pupils too. 
 
New Initiatives 
 
Healthy Schools Award 
The school has previously been successful in attaining a healthy school award.  Children only bring healthy 
fruits and vegetables to school to eat, in conjunction with healthy lunches they eat each day. 

 
Eco Schools Award 
The school subscribes to being an eco-friendly environment with a council of pupils who look at ways to 
manage how we use resources within the school and to be more eco-friendly. 

 
Thinking Schools’ Award  
The school has previously attained a Thinking School Award from Exeter University for our outstanding 
work in promoting creative thinking within the pupils through out lessons. 
 
Primary Science Quality Mark 
The school has previously attained a gold level in the Primary Science Quality Mark for the outstanding 
teaching practice and promotion of science within the school. 
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BiG Award 
The school has attained an award for the outstanding work we have done around bullying in the school, 
and bullying prevention. 
 
NACE Award 
The school has achieved the NACE award for outstanding work with More Able, Gifted and Talented 
pupils, while also supporting pupils of all levels in the school. 
 

Procedures for Complaints 
This policy covers the whole school including Early Years Foundation Stage and will be made available to 
parents of pupils, pupils and prospective pupils and parents from the school office or on the website.  
 
  

His Holiness Pramukh Swami Maharaj – The Founder of The Swaminarayan School 
 

He has a heart wherein the whole world can live 
 

 
Inspirer of The Swaminarayan School: H H Mahant Swami Maharaj 

 
 
 

 
Namaste 

Indians greet each other with namaste. The two palms are placed together in front of the chest and the 
head bows whilst saying the word namaste. This greeting is for all - people younger than us, of our own 
age, those older than us, friends and even strangers. In Sanskrit namah + te = namaste. It means I bow to 
you - my greetings, salutations or prostration to you.  
 
The real meeting between people is the meeting of their minds. The bowing down of the head is a gracious 
form of extending friendship in love and humility. The spiritual meaning is even deeper. Recognising this 
oneness with the meeting of the palms, we salute with head bowed to the Divinity in the person we meet. 
When we know this significance, our greeting now paves the way for a deeper communion with another in 
an atmosphere of love and respect. 
 
Namaste is the greeting that all children and staff use at The Swaminarayan School.  
 
Children greet each other at the start of the day with “Namaste, brothers and sisters”. 
 
 

World’s Best 
Our school has adopted a chant, aimed at building team spirit, confidence and unity.  

It is as follows: 
 

Think good, 
Be good, 
Do good, 

In the joy of others lies our own. 

 


